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REQUEST FOR PROPOSAL 
For 

External Website Design, Development and Hosting 
Closing Date:   

Wednesday July 13, 2022 
 
 
Purpose of RFP 
 
Laramie County is soliciting competitive sealed proposals from qualified vendors to provide 
an external website design, development and hosting services. This project is being funded 
with federal ARPA funds (CFDA #21.027).  
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1.0 PURPOSE & OVERVIEW 
 

Laramie County is soliciting competitive sealed proposals from qualified vendors to provide an 
external website design, development and hosting services.  
 
2.0 SCOPE OF SERVICES 
 

The County is issuing this RFP seeking the services of an experienced website design and 

development firm to provide four primary services (items 1 through 4 below) and one 

optional service (item 5 below): 
1) Redesign, develop, and implement a streamlined website, 

www.laramiecountywy.gov based on the requirements outlined in Sections 
2.0 and associated subsections that include various desired requirements and 
Section 4.0 titled “Project Approach”; 

2) Additional training above and beyond what is included in scope of the 

services as outlined in Section 2.8, titled “Training and Ongoing Support 

Requirements”; 
3) Service and enhancement of the new site in conjunction with the County to 

keep it fresh and relevant; 
4) Host the website; and, 

5) Additional functionality included in 3.0 titled “Optional Functionality – 
Modular Applications”. 

 
If the vendor identifies certain items that increase the cost quite significantly, the 

vendor should highlight those items as a discussion item to determine if the County 

desires to leave it in scope or determine an alternate method to deliver the 

functionality. 

 
Proposals should clearly delineate the services, deliverables and costs associated with 

each service. The County understands that service “3”, “4”, and “5” under Scope of 

Work, Section 1.0, may change, as service “1” is further defined/implemented. The 

selected vendor should ensure the County is kept up to date on potential changes to 

“3”, “4”, and “5” as the selected vendor performs the services outlined in “1”. Changes 

will be discussed and, if agreed upon by the County, be handled via a formal scope 

change process. Overall scope changes should not exceed ten percent (10%) of the 

overall submitted cost (or range of costs) of the project. 

 
County also reserves the right to select a portion of the services from vendor and a 

portion of services from another vendor (for instance, the 

design/development/implementation and ongoing maintenance and support may be 

awarded to one vendor while the hosting may be awarded to a separate vendor. 

Alternatively, the County may decide to award the 

design/development/implementation portion of the project to one vendor while 

bringing the ongoing maintenance, support and hosting internally). 

http://www.laramiecountywy.gov/
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The County understands that a vendor’s methodology may require a confirmation of 

understanding of the requirements as the initial phase of the project followed by the 

development services. We expect each vendor to provide a firm/not to exceed price 

for the design and development service (service “1” in Section 2.0 titled “Scope of 

Work” as outlined above) of the project based on delivering a website that meets the 

requirements outlined below. Service “2” and “3” should also be priced out to the best 

of the vendor’s ability using assumptions to address potential items that could cause 

the price to be adjusted. 

 
All vendors should assume their responses to this RFP will be included as a part of the 

final contract for services between the selected vendor and the County. 

 
Below are the required elements that are to be included in the vendor’s proposed 

solution. If requirements are not expressly excluded in writing in the proposal, the 

County will assume the vendor’s response includes the requirements in the scope and 

proposed pricing. 

 

2.01 General Website Requirements 

The design of the website should be welcoming, attractive, progressive and 

professional. The final version of the design should be a collaborative effort between 

County and the selected vendor, incorporating elements that effectively represent the 

County’s brand and image through a consultative development process. Specific design 

guidelines include: 

1. Work collaboratively with the County’s departments and IT personnel to 

design, develop and maintain a website solution that meets the needs of 

the County and its stakeholders. 

2. Develop an original design for County that recognizes the broad range of 

stakeholders to create a design that suits their needs. 

3. Visually appealing, as well as consistent look/feel (visual continuity), utilizing 

a common and overarching County message, voice and brand that showcase 

the progressive nature of the County. 
4. Provide a well-defined menu structure that is intuitive for site visitors. 
5. Website must be quick to load and execute interactive content. 

6. Website must have an attractive mix of text, graphics, and multimedia (non-Flash). 

7. Website design must comply with: 

a. Section 508 Amendment to the Rehabilitation Act of 1973; 

b. Subtitle A of title II of the American with Disabilities Act; 

c. Children’s Online Privacy Protection Agency Act of 1998 (COPPA); and, 

d. W3C Web Content Accessibility Guidelines (WCAG); and, 

8. Responsive web design whereby pages adjust for viewing on leading smart 

phones and other mobile devices (e.g., tablets, iPads, etc.). 
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9. Website must include advertising free comprehensive search functionality 

for all content including finding results inside files. 
10. Website should be fully compatible with all commonly used Internet browsers. 
11. Website should be easy to navigate and intuitive. Information should be 

grouped and presented in a logical manner. 

12. Website should be flexible, allowing portions of the site to be assigned to a 

department or function for designated staff to add, remove and update 

content using tools and templates that do not require extensive knowledge of 

web development languages or technical structure. 
13. Email interfaces cannot be dependent on any specific mail clients. 
14. Ability of individual pages to have their own "style" while remaining consistent 

with global branding. 

15. Feature to embed content that can be expanded or collapsed by the site visitor. 
16. Allow the site to be translated into multiple languages including at a minimum 

English and Spanish. 
 
2.02 Website CMS Requirements 

County requires a CMS and will consider solutions provided by the web-hosting 

provider.    The  County  is  also  interested  in  having  the  vendor  collaborate/consult  

with  the  County regarding the best way to pare down content using a best practice 

approach. 

 
The vendor’s proposed CMS should be a web-based application that provides the core 

of the entire development process, being both the platform for development and the 

tool by which system administrators and DCMs can update the new website. The CMS 

may feature plug-in applications or modules that enhance the functionality of the 

website, though core features should center around ease-of use, flexibility and, for 

ongoing stability, an established information architecture. The CMS should: 

1. Provide a right-sized CMS solutions for the County based upon the current 

needs while understanding and planning for the longer-term 

requirements/desires. 
2. Support both user security and role-based access control (RBAC) settings for users, 

groups and permissions. 
3. Allow for security of individual administration features and functions based on 

user or role. 

4. Allow for multiple users to have access to the administration area for editing 

site content, menu items, and general configuration parameters. 

5. Provide a means for content not viewed within a specified period, to be 

brought to the attention of identified person/persons. 

6. Post new content immediately or via a predefined date/time once finalized 

or approved (depending on the procedures defined by the County). 
7. Incorporate select social media (Facebook, Twitter, YouTube, etc.) feeds within 

the website pages. 
8. Support “intelligence” in the CMS to build on experience of the user - e.g. 
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user was looking at "x" show user things related to "x" (WCAG 2.0; G125). 

9. Automatically create and update a sitemap (WCAG 2.0; G63) and on-page 

breadcrumbs when content is added, edited or removed from the site.  

10.  The CMS must have a rich text editor for content additions and updates 

that, while allowing flexibility for higher-end DCMs/administrators, is simple 

and straightforward, giving basic DCMs a basic set of fewer options to alter 

established site styles. 

 
The CMS must allow non-technical content contributors, DCMs, the following abilities: 

1. A way to add, edit and move content directly on an assigned webpage without 

the need to utilize or be trained on a back-end administrative system: 
a. User friendly toolset: What You See Is What You Get (WYSIWYG); 
b. Drag and drop content creation functionality. 

2. Intuitive content toolset that allows: 

a. Creation of a nice looking table on a page; 

b. Posting of a picture on a page; 

c. Posting of alternate text for ADA Compliance; 

d. Resize pictures on a page; 

e. Optimization of pictures for the web to reduce file size; 
f. Creation of a custom designed/branded newsletter; 

g. Imbedding of a newsfeed; 

h. Posting of a video to the website; and, 

i. Search and retrieval of videos. 

3. Ability to easily create and publish web forms including: 

a. Field types; 

b. Configurable field components; 
c. Conditional formatting; 

d. Confirmation message(s); 

e. Email options; 

f. Import/export data feature; 

g. Clone feature; and, 

h. CAPTCHA (completely automated public Turing test to tell computers and 
humans apart). 

4. Add and update menu items if assigned the appropriate permission level(s). 

5. Assign multiple content records to a single link, allowing for rotating content. 

6. Content contributors must have the option to use pre-created page 

templates to assist in the consistency, formatting and development of new 

content. 

7. Content contributors must have the option to share templates with 

and use templates from a wider community pool, which shares 

consistent page development. 

8. Content added to the site, whether as a part of page content or additions to 

plug-in applications or modular elements shall feature delayed posting and 
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automatic expiration abilities. 

9. Provide spell checking at time of posting. 

10. All published content on the website shall be automatically archived. 

a. Ability to use various defined document management rules 

(County, department, team, and user) for archival, deletion or 

audit, of content. 
b. Ability to republish archived content (e.g., seasonal pages). 
c. Content marked for deletion is brought to the attention of the 

content owner for approval prior to deleting. 

11. Ability to search/review expired content-by-content owner and/or system 
administrator(s). 

12. The administrative portion of the CMS shall be accessible for all DCMs and 

feature a customizable interface that displays critical shortcuts, on-site items 

that require attention, recent activity logs and an internal messaging system 

that displays administrative messages and updated information. 
13. Administrators can maintain an unlimited number of pages. 
14. Round-the-clock access to support materials including, but not limited to: 

online training manuals, support FAQs, customer support forums, instructional 

videos, informational newsletters, informational and support- driven webinars 

(live and archived), and request forms, online education courses and support 

related updates through common social networking mediums. 

15. Trained DCMs of the CMS shall have access to live support via e-mail or 

phone during vendor’s normal business hours. 

 
The content management system shall also include the following features for use by 
advanced administrative users: 

1. Enable management processes to ensure timely, consistent and authorized 
content. 

2. Allows for smart form creation whereby forms can “capture” data that is then 

available to be posted to backend/integrated systems/databases. 

3. Provide administrative console to expedite administration and updates by an 
advanced administrative user. 

4. Administrators shall have the ability to add, edit, update and move menu items, 

affecting overall site structure and organization. 

5. Visual indicator for site administrators when content (page/story/event) is 
unpublished. 

6. Reports detailing broken links on the website, including the referring page 

location so that links can be corrected. 

7. Reports detailing all changes and activity taking place on the website through 

content contributors and administrators; which can be filtered by start and 

end dates, times, by content time and by action taken, and exportable. 

8. Report detailing user login history, including the user type, the date and time 

of the attempted login, the IP address of the user and whether or not the 
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login attempt was successful. 

9. Provide ability to create content categories within CMS applications and 

modules and edit the parameters for categories. 

10. Administrators should be able to create user friendly URLs as well as 

shortened URLs. 

11. Reports detailing site search statistics, including the ability to filter searched 

terms by date and time, which can also be exported. 

12. The ability to manage administrative access to the site through a 

permission system that defines system rights and workflows for both 

general content and modular applications that are included as a part of the 

CMS. 

13. The permission system shall be divisible into both user administration and 

group administration, allowing permission levels to be attributed to groups 

to which users can be added. 
14. Designated administrators shall have 24/7 access to live support via phone for 

emergencies. 
 
2.03 Search Requirements 

1. Google like search capabilities to easily locate information, documents, forms, etc. 

2. Search criteria are returned in either a chronological order or order of "use" 

or "relevance" to assist end- users more quickly find relevant information. 
3. Ability to search all or a part of the site by any of the following methods: 

a. Tags; 

b. Key words; and, 
c. Full text search. 

4. Data dictionary of tags to ensure consistent use of tags. 
 
2.04 Back-‐end System Requirements 

1. The ability to securely access or serve up from internal systems using 

reverse proxy.  
2. Restrict access to any paths/URLs by user role. 
3. Allow ability to redirect from old URLs to new URLs. 

4. "Traffic" reports need to be available to track designated metrics such as: 

a. Number of visitors 

b. Where visitors are coming from 

c. Total clicks per month 

d. Detailed click through metrics 

e. Most popular “hits” on the various pages/content/topics 

f. Ability to look at data that is not being “hit” or utilized to enable DCMs to 
modify or delete. 

5. Perform transactions online. Transactions could include scheduling 

appointments; licensing; making a reservation; applying for a permit; 

checking status of a transaction; etc.        Transactions may be via integration 

to a third party application. 
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2.05 Security Requirements 

1. Secure login capability. 

2. Easy administration capability to manage the user registration, as required, 

and login function that comply with security best practices. 

3. Authentication can be required for specific areas including sites, pages, 

third party integrated packages, communities, bulletin boards, blogs, etc. 

that comply with security best practices. 

4. Ability for administrators and DCMs to access toolsets and post via any device 

(work/home; PC/mobile) with appropriate authentication and security that 

comply with security best practices. 

5. Allow an automated capability for an end-user to reset their password once 

authenticated that complies with security best practices. 
6. Authentication that will integrate with Active Directory. 
7. Ability to utilize County Microsoft Exchange services for SMTP email distribution. 

8. Version control and archiving to support regulatory, legal or compliance 
requirements. 

9. Independent management by the County of website content (graphics, copy, 
campaigns, forms, etc.). 

10. Deployment and independent management of all media content (text, image, 
audio, and video). 

 
2.06 Web Hosting Requirements 

County plans to leverage external hosting services, if possible, and does not plan to bring 

the new website hosting in- house. Vendors proposing to host the County website must: 
1. Provide the option and ability to add additional disk space quickly when needed. 
2. Provide increased bandwidth when additional activity is driven to 

website due to County service related emergencies or other events. 
3. Provide SLAs for reliability and speed of access. 
4. Provide technical support 24/7/365. 

5. Provide multiple domain hosting and sub-domains with secured logins. 

6. Provide 128-bit and 256-bit encryption over Secure Socket Layer for 

displaying specific web pages and or information transmitted to and from the 

website by County staff. 

7. Server redundancy and disaster recovery options if desired by the County 

(please show pricing for these services separately if additional cost). 
8. Standard performance monitoring and usage statistics and reporting. 

 
2.07 Back up and Disaster Recovery Requirements 

1. Vendor provides an option to host the County’s website(s) and all associated data. 

a. If hosted, the County may request a full back up of the site and data on 

demand without any additional cost. 

b. If hosted, the County maintains ownership of any custom 

developed code for their site(s) and all associated content. 
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c. If hosted and the contract is terminated, the vendor will agree to a six 

month period of continued service with agreed upon SLAs to allow 

time for the County to migrate the system to another vendor or  

internally. 

d. If hosted and the contract is terminated, the vendor will agree to 

work with a third party vendor selected by the County to migrate 

the system. 

2. Vendor will fully back up the website(s) and associated data as stated by the 
agreed upon SLAs. 

3. If the website(s) require restoration, the vendor agrees to provide a full 

restoration of the website(s) within agreed upon SLAs. 

4. If hosted, specify which of the following security items are addressed in the 

data center where the County site(s) will be hosted: 
a. Video surveillance system (internally and externally); 
b. Visitor access control systems; 

c. Proximity card and human ID requirements for all visitors/vendors; 

d. 24/7 staffed facility; 

e. Controlled data center access; 

f. 24/7/365 guard; 

g. Annual copy of SOC 2 Type 2 certification report and other agreed upon 
certification or audit reports; 

h. Monitored data center access via closed circuit TV; 

i. Servers all secured in locked rack cabinets; 

j. Published high available design documents; 

k. Administrative database access; 

l. High availability testing annually or biannually; and, 

m. Published architecture. 
 
2.08 Training and Ongoing Support Requirements 

1. The vendor must provide training for up to five (5) administrative users and up to 
twenty (20) DCMs. 

2. The vendor must provide training for up to five (5) end-users to assist them with 

ongoing maintenance of the site, if applicable. 
3. Provide an escalation path to get issues resolved within defined SLAs. 

 

3.0 OPTIONAL FUNCTIONALITY - MODULAR APPLICATIONS 

The County is interested in introducing additional features (or in some cases replacing 

third party or custom applications that provide the functionality if the functionality could 

be delivered more efficiently via the proposed solution) to its website. The following 

items are not required functionality, but if the vendor has a means to provide the 

functionality, please specify how and propose a price for the additional modular 

functionality. Modular features include: 

1. A document repository, with built-in filtering abilities and search capabilities. 
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2. Ability for site visitors to subscribe to updates through HTML email, plain-text e-
mail or SMS text messages. 

3. Ability to provide online registration forms that feed to databases. 

4. An event calendar application that allows an unlimited number of calendar 

categories or types to be added to the site, with an unlimited number of items 

allowed to be added within each individual category. 

a. Capability to set-up calendar events as single events or recurring 

events, with options for daily, weekly, monthly or annual 

recurrences. 

b. Calendar events shall provide space for full descriptions including the 

ability to post images, tables and video within the description. 
c. The site visitor shall be able to view calendars by a list of events, a week 

view or a month view. 
d. Calendars shall be filterable by category, a start date and an end date, 

with the ability to search for keywords. 

5. Ability for site visitors to subscribe to updates from individual calendar 

categories through HTML e-mail, plain-text e-mail, SMS text messages, RSS 

feeds and to view calendar updates through popular social- networking 

applications. 

 

3.1 Integration with Third Party Software 

Outlined below is the current identified third party software that is integrated with 

COUNTY’s websites.  As per question, “8” in Section 4.0 titled “Project Approach,” 

please detail how your firm expects to handle the known third party software 

integrations.  

a.     Active Directory 

b. ArcaSearch 

c.     Facebook 

d. Granicus 

e.     NeoGov 

f.     Twitter 

g.     YouTube 

h. Zoom  

 
Additional Notes: 
 

 Bidders shall visit the existing website and carefully examine the areas in question as to 
conditions that may affect proper execution of the work. 

 No claims for extra costs allowed because of lack of full knowledge of the existing 
conditions unless agreed to in advance with Laramie County or Laramie County’s 
representative.   

 Lump sum base bid.  The bidder agrees to accept as full payment, as herein specified, 
bid based upon the undersigned’s own estimate of quantities and costs.   
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A. The respondent shall provide the following information for each proposed system: 
 

1. A complete proposal including all related costs for providing the equipment, supplies 
and installation as outlined above. 

2. Enter into a written contract for work with Laramie County.  
3. Contractor shall comply with all applicable Federal and State statutes and 

regulations as well as local ordinances.   
  
B. The person or persons provided by the respondent to complete work shall be fully 

qualified to provide said services. 
 

C. All work provided by the respondent shall be in conformance with local, State and 
Federal rules and regulations. 
 

D. All equipment shall be responsive to the needs of the County, shall be performed in 
accordance with County programs, policies and procedures, and shall utilize appropriate 
methods and techniques. 

 
E. All records, including digital information, video tapes and audio tapes, related to the 

contract services performed for the County shall be subject to the Wyoming Public 
Records Laws and shall be maintained and made available in accordance with those laws 
and public records policies and procedures of the County. Records shall be made 
available to the County without question upon request of the County, in accordance 
with the requirements of law. Citizen requests for such records shall be processed 
through the County. All records, including all types of electronic records, related to the 
contract and services performed there under shall be the property of the County at the 
end of the contract, or at the end of the County’s fiscal year, or upon demand of the 
County, whichever occurs first. The County shall specify the minimum records to be 
maintained by the respondent. The respondent may maintain additional records at its 
discretion. 

 
4.0 GENERAL TERMS & CONDITIONS 
 
4.1 RFP Closing Date 
 
Proposals must be received by the Laramie County Information Technology Department at 310 
West 19th Street, Suite 410, Cheyenne, Wyoming 82001 no later than 2:00 p.m., local time, on 
Wednesday July 13, 2022. Proposals received after this time will not be considered. Tours of 
the proposed site can be arranged providing the tour has been scheduled in advance with the 
Laramie IT Department.   
 
4.2 Delivery of Proposals 
All proposals shall be sealed and delivered or mailed to (faxes and emails will not be accepted): 
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4.3 Pre-proposal Information 
 
No specific pre-proposal meeting will be held.  Each respondent shall contact the Laramie 
Information Technology Department to discuss the proposal with the County if needed and for 
tours. 
 
4.4 Public RFP Opening 
 
Only the names of the firms submitting proposals will be read aloud at the RFP opening. The 
proposals will be available for inspection during normal business hours in the Laramie County 
Commissioners Office within three (3) working days of the closing date, by appointment. 
 
A complete tabulation of proposals will be available after it is completed. A public bid opening 
will take place on Wednesday July 13, 2022 at 2:15pm local time.  
 
Individuals covered by the Americans with Disabilities Act of 1990 in need of accommodations 
to attend public RFP openings or meetings should contact the Laramie County IT Department 
at, (307) 633-4281 at least five (5) days prior to the date. 
 
4.6 Proposal Form 
 

A. See Submittal Requirements for complete details. 
 

B. Each respondent shall submit THREE (3) complete sets of the proposal form, one 
marked “ORIGINAL” and TWO (2) marked “COPY”. The proposal shall be submitted on 
an exact copy of the attached proposal form 

 
C. The proposal form must be signed by an official authorized to legally bind the 

respondent to all RFP provisions contained herein. 
 

D. Terms and conditions differing from those in this RFP may be cause for disqualification 
of the proposal. 

 
4.7 Questions Concerning RFP 
 
Questions concerning any portion of this RFP should be directed in writing to the Laramie 
County IT Department named below, who shall be the official point of contact for this RFP. 
Mark cover page or envelope(s) "Website.” 
 
Submit questions to: 

Dominic Davis 
Assistant Director Laramie County IT 

310 W. 19th Street, Suite 410 
Cheyenne, WY 82001 

307-633-4281 
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Dominic.Davis@laramiecountywy.gov  
 
 
4.8 Clarification and Addenda 
 
It is incumbent upon each respondent to carefully examine all specifications, terms, and 
conditions contained herein. Any inquiries, suggestions, or requests concerning interpretation, 
clarification or additional information shall be made in writing, (facsimile transmissions 
acceptable) through the Assistant Director named above. The County will not be responsible for 
any oral representation(s) given by any employee, representative or others. The issuance of a 
written addendum is the only official method by which interpretation, clarification or additional 
information can be given.  
 
If it becomes necessary to revise or amend any part of this RFP, notice may be obtained by 
accessing the County web site. Respondents in their proposal must acknowledge receipts of 
amendments. Each respondent should ensure that they have received all addenda and 
amendments to this RFP before submitting their proposal. Please check the Laramie County 
web site at http://www.laramiecounty.com for any addenda. 
 
4.9 Award 
 
The County reserves the right to award the contract to the respondent(s) that the County 
deems to offer the best overall proposal(s). The County is therefore not bound to accept a 
proposal on the basis of lowest price. In addition, the County at its sole discretion, reserves the 
right to cancel this RFP, to modify the quantities of product we purchase, to reject any and all 
proposals, to waive any and all informalities and/or irregularities, or to re-advertise with either 
the identical or revised specifications, if it is deemed to be in the best interest of the County to 
do so. The County also reserves the right to make multiple awards, based on experience and 
qualifications if it is deemed to be in the County’s best interest. 
 
4.10 Contract 
 
The contents of this RFP and all provisions of the successful proposal deemed pertinent by the 
County may be incorporated into a contract and become legally binding. A separate contract 
document will be issued. 
  
The County Commissioners are the sole Contracting Officer for Laramie County, Wyoming, and 
only he/she or his/her designee is authorized to make changes to any contract. 
 
The County shall be responsible for only those orders placed by the County on an authorized 
signed Purchase Order or Price Agreement. The County shall not be responsible for any order, 
change, substitution or any other discrepancy from the Purchase Order or Price Agreement. If 
there is any question about the authenticity of a Purchase Order, Price Agreement or change 
order, the respondent should promptly contact the Laramie County  
 

mailto:Dominic.Davis@laramiecountywy.gov
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4.11 Disclosure of RFP Content 
 
All material submitted becomes the property of the County and may be returned only at the 
County's option. The County has the right to use any or all ideas presented in any reply to this 
RFP. Selection or rejection of any proposal does not affect this right. 
 
4.12 Respondent's Responsibility 
 
A respondent, by submitting a proposal represents that: 
 

A. The  respondent has read and understands the RFP in its entirety that and the proposal 
is made in accordance therewith, and 

B. The respondent possesses the capabilities, resources, and personnel necessary to 
provide efficient and successful service to the County, and; 

C. Before submitting a proposal, each respondent shall make all investigations and 
examinations necessary to ascertain site and/or local conditions and requirements 
affecting the full performance of the contract and to verify any representations made by 
Laramie County upon which the respondent will rely. If the respondent receives an 
award because of its proposal submission, failure to have made such investigations and 
examinations will in no way relieve the respondent from its obligations to comply in 
every detail with all provisions an requirements of the contract, nor will a plea of 
ignorance of such conditions and requirements be accepted as a basis for any claim by 
the respondent for additional compensation or relief. 

 
4.13 Payment Terms 
 
The County will remit full payment on all undisputed invoices within forty-five (45) days from 
receipt by the appropriate person(s) (to be designated at time of contract) of the invoice(s) or 
receipt of all products or services ordered. 
 
4.14 Conflict of Interest Disclosure Form 
 
All respondents shall complete and have notarized the attached disclosure form of any 
potential conflict of interest that the respondent may have due to ownership, other clients, 
contracts, or interest associated with this project.  
 
4.15 Minor Irregularities 
 
The County reserves the right to waive minor irregularities in proposals, providing such action is 
in the best interest of the County. Minor irregularities are defined as those that have no 
adverse effect on the County’s best interests, and will not affect the outcome of the selection 
process by giving the respondent an advantage or benefit not enjoyed by other respondents. 
 
4.16 Deviations 
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All proposals must clearly and with specific detail, note all deviations to the exact requirements 
imposed upon the respondent by the General Terms & Conditions. Such deviations must be 
stated upon the Proposal Form; otherwise, Laramie County will consider the subject proposals 
as being made in strict compliance with said General Terms & Conditions to respondents; the 
respondent being held therefore accountable and responsible. Respondents are hereby advised 
that Laramie County will only consider proposals that meet the exact requirements imposed by 
the General Terms & Conditions; except, however, said proposals may not be subject to such 
rejection where, at the sole discretion of Laramie County, the stated deviation is considered to 
be equal or better than the imposed requirement and where said deviation does not destroy 
the competitive character of the RFP process by affecting the amount of the proposal such that 
an advantage or benefit is gained to the detriment of the other respondents. 
 
4.17 Selection Criteria 
 
Each proposal shall be evaluated using the following criteria: 
 

1. Proper submittal of ALL documentation as required by this proposal 
2. Overall scope and quality of the proposed project 
3. Meeting or exceeding the requirements of the RFP 
4. Quality and compatibility of the work proposed 
5. Ability to accomplish project in a timely manner 
6. The benefits to Laramie County as it pertains to: 

a. Related experience in the areas covered in the RFP 
b. Past record of performance on contracts with government agencies and private 

industry with respect to such factors as control of costs, quality of work and 
ability to meet schedules 

c. Experience, ability and overall quality of past and current projects 
 
4.19 Incurred Expenses 
 
This RFP does not commit Laramie County to award a contract. Nor shall Laramie County be 
responsible for any cost or expense, which may be incurred by the respondent in preparing and 
submitting the proposal called for in this RFP, or any cost or expense incurred by the 
respondent prior to the execution of a contract agreement. 
 
4.20 Presentations by Respondents 
 
Laramie County, at its sole discretion, may ask individual respondents to make oral 
presentations and/or demonstrations without charge to the County. 
 
The County reserves the right to require any respondent to demonstrate to the satisfaction of 
the County that the respondent has the fiscal and managerial abilities to properly furnish the 
services proposed and required to fulfill the contract. The demonstration must satisfy the 
County and the County shall be the sole judge of compliance. 
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Respondents are cautioned not to assume that presentations will be required and should 
include all pertinent and required information in their original proposal package. 
 
4.21 Minimum Specifications 
 
The specifications listed in the Scope of Service are the minimum required performance 
specifications for this RFP. They are not intended to limit competition nor specify any particular 
respondent, but to ensure that the County receives quality services. 
 
4.22 Respondent’s Personnel 
 
The respondent shall be responsible for ensuring that its employees, agents and subcontractors 
comply with all applicable laws and regulations and meet all federal, state and local 
requirements related to their employment and position. The respondent certifies that it does 
not and will not during the performance of the contract employ illegal alien workers or 
otherwise violate the provisions of the federal Immigration Reform and Control Act of 1986, as 
amended. During the performance of the contract, the respondent agrees to the following:  
 

The respondent shall not discriminate against any employee or applicant for 
employment because of race, religion, color, sex, age, handicap or national origin, 
except when such condition is a bona fide occupational qualification reasonably 
necessary for the normal operations of the respondent.  
The respondent agrees to post in conspicuous places, visible to employees and 
applicants for employment, notices setting forth the provisions of this nondiscrimination 
clause.  

 
The respondent, in all solicitations or advertisements for employees placed by or on 
behalf of the respondent, shall state that such respondent is an Equal Opportunity 
Employer. 

 
Notices, advertisements, and solicitations placed in accordance with federal law, rule, or 
regulation shall be deemed sufficient for the purpose of meeting the requirements of this 
section. The respondent shall include the provisions of the foregoing paragraphs above in every 
subcontract or purchase order so that the provisions will be binding upon each respondent or 
vendor. The respondent and any subcontractor shall pay all employees working on this contract 
not less than minimum wage specified in the Fair Labor Standards Act (29 CFR 510-794) as 
amended.  
 
4.23 Claim Notice 
 
The respondent shall immediately report in writing to the County's designated representative 
or agent any incident, which might reasonably be expected to result in any claim under any of 
the coverage mentioned herein. The respondent agrees to cooperate with the County in 
promptly releasing reasonable information periodically as to the disposition of any claims, 
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including a resume' of claims experience relating to all respondent operations at the County 
project site. 
 
4.24 Proposal Acceptance/Rejection 
 
The County reserves the right to accept or reject any or all proposals received as a result of this 
RFP, or to negotiate separately with competing respondents, and to waive any informalities, 
defects, or irregularities in any proposal, or to accept that proposal or proposals, which in the 
judgment of the proper officials, is in the best interest of the County. 
 
5.0 SUBMITTAL REQUIREMENTS 
 
Proposals shall include all of the information solicited in this RFP, and any additional data that 
the respondent deems pertinent to the understanding and evaluating of the proposal. 
Proposals shall be organized and sections tabbed in the following order. The respondent should 
not withhold any information from the written response in anticipation of presenting the 
information orally or in a demonstration, since oral presentations or demonstrations may not 
be solicited. All proposals shall include at minimum: 
 

Tab 1 – Respondent’s Profile 
 
A brief profile of the firm, including: 

1. A brief history of the company 
2. Organizational structure 
3. Ownership interests 
4. Active business venue (counties, states, etc.) 
5. Present status and projected corporate direction 
6. The firm’s overall qualifications to provide a summary of equivalent services as 
the Scope of Work. 

 
Tab two - Completed Proposal Form (use-attached forms-1 for each building) 
 
Tab 3 – References 
 
List at least three (3) recent references where the equivalent projects have been 
conducted within the past five years.  
 
Tab 4 – Conflict of Interest Disclosure Form 
 
All respondents shall properly complete, have notarized and attach with their proposal 
the attached notarized disclosure statement. The Officers and Significant Stakeholders 
form shall also be completed and be submitted behind this tab. 

 
Tab 5 - Other Information 
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Include any additional information you believe will assist the County in the selection 
process of qualified respondents. Please be succinct. 

 
5.1 Disclosures 
 
The laws of Wyoming require that the contents of all proposals shall be placed in the public 
domain and be open to inspection by interested parties.  Trade secrets or proprietary 
information that are recognized as such and are protected by law may be withheld if clearly 
identified as such in the proposal.  The entire proposal cannot be designated as proprietary or a 
trade secret. If a request is received to examine portions designated as proprietary or a trade 
secret, Laramie County will notify the vendor to permit the vendor to defend the proprietary 
nature of the information. 
 
If a respondent discovers any ambiguity, conflict, discrepancy, exclusionary specifications, 
omission, or other error in this document, the respondent shall immediately notify the issuing 
office.  If a respondent fails to notify the issuing office of any error, ambiguity, conflict, 
discrepancy, exclusionary specifications, or omission, the respondent shall submit a response at 
its own risk and under such conditions.  If the respondent is awarded a contract, then such 
respondent will not be entitled to additional compensation, relief, or time by reason of the 
error or its later correction. 
 
The successful respondent will be expected to enter into a contract with Laramie County upon 
terms acceptable to the County. Respondent will be required to be registered in Sam.gov to 
receive federal ARPA funding as a contractor.  
 
Following the award of the contract, responses to this proposal are subject to release as public 
information unless specific parts of the response can be shown to be exempt from the laws of 
the State of Wyoming.  Respondents are advised to consult with their legal counsel regarding 
disclosure issues and take the appropriate precautions to safeguard trade secrets or any other 
proprietary information.  Laramie County assumes no obligation or responsibility for asserting 
legal arguments on behalf of potential respondents. 
 
If a respondent believes that parts of a proposal are confidential then the respondent must so 
specify.  The respondent must mark in bold red letters the term “CONFIDENTIAL” on that part 
of the response, which the respondent believes to be confidential.  Respondent must indicate 
in writing the nature or basis for the designation of confidentiality. All parts of proposals, which 
are not marked as confidential, will be automatically considered public information after the 
contract is awarded.  The successful proposal may be considered public information even 
though parts are marked confidential. 
 
Proposals must be signed by a person authorized to commit the respondent to provide the 
services requested in this RFP.  Submission of a signed proposal will be interpreted to mean the 
respondent has agreed to all terms and conditions set forth in all of the sheets, which make up 
this RFP. 
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Laramie County accepts no obligations for the costs incurred in responding to this RFP in 
anticipation of being awarded a contract.  Laramie County reserves the right to reject any and 
all submitted proposals.  It is understood that all proposals become the property of Laramie 
County and will be available for public inspection.  No obligation is made by retention of these 
proposals, nor is Laramie County committed to awarding a contract as a result of this RFP. 
 
Each respondent must disclose any existing or potential conflict of interest relative to the 
performance of the requirements of this proposal.  Examples of potential conflicts may include 
an existing business or personal relationship between the respondent, its principal or any 
affiliate or subcontractor, with Laramie County or any other entity or person involved in any 
way in the project that is the subject of this RFP.  Similarly, any personal or business 
relationship between the respondent, the principals, or an affiliate or subcontractor, with any 
employee of Laramie County or its suppliers must be disclosed.  Any such relationship that 
might be perceived or represented as a conflict should be disclosed.  Failure to disclose any 
such relationship or reveal personal relationships with Laramie County employees may be 
cause for contract termination.  Laramie County will decide if an actual or perceived conflict 
should result in proposal disqualification.  By submitting a response to this RFP, all respondents 
affirm that they have not given, nor intend to give, any time hereafter any economic 
opportunity, future employment, gift, loan, gratuity, special discount, tip, favor, or service to a 
Laramie County employee or representative in connection with the procurement. 
 
 
Governmental Immunity 
 
Laramie County does not waive its Governmental/Sovereign Immunity, as provided by any 
applicable law including W.S. 1-39-101 et seq., by issuing this RFP or by entering into any 
subsequent agreement.  Further, Laramie County fully retains all immunities and defenses 
provided by law with regard to any action, whether in tort, contract or any other theory of law, 
based on this RFP or any subsequent agreement. 
 
Indemnification 

 
To the fullest extent permitted by law, the successful respondent agrees to indemnify and hold 
harmless Laramie County, its appointed officials, elected officials, employees and volunteers 
from any and all liability for injuries, damages, claims, penalties, actions, demands or expenses 
arising from or in connection with any work performed by or on behalf of respondent for 
Laramie County pursuant to any agreement with Laramie County. 
 
Termination 
 
The contract may be terminated (a) by either party at any time for failure of the other party to 
comply with the terms and conditions of the RFP or any subsequent agreement; (b) by either 
party, with thirty days’ prior written notice to the other party; or (c) upon mutual written 
agreement by both parties.   
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Force Majeure 
 
Neither the respondent nor Laramie County shall be liable to perform under this RFP or 
subsequent agreement if such failure arises out of causes beyond control, and without the fault 
or the negligence of said party.  Such causes may include, but are not restricted to, Act of God 
or the public enemy, fires, floods, epidemics, quarantine restrictions, freight embargoes and 
unusually severe weather.  In every case, however, a failure to perform must be beyond the 
control and without the fault or the negligence of said party. 
 
The submission of a proposal shall be considered acceptance to all the terms and conditions 
provided herein and in the various proposal documents, unless specifically noted otherwise in 
the proposal.  
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PROPOSAL FORM 
TO: 
 
The undersigned hereby declares that [firm name] _____________________________   
___________________________          
have carefully examined the specifications to furnish RFP Website for which proposals were 
advertised to be received Wednesday July 13, 2022 by 2:00pm. 
and further declare that [firm name] ________________________________ __________ 
            will furnish the said 
work according to specifications. 
 
 
 
Proposed Cost 
 
Total Estimated Cost for Project: $_________________________ 
 
The above prices are all inclusive; County shall pay no other forms of compensation. The County 
reserves the right to add additional related services that were not known at the time of the 
publishing of this RFP to any resulting contract, upon negotiations with awarded contractors 
that is mutually agreeable. 
 
Have you supplied the Submittal Requirements outlined above? ______ YES ______ NO 
 
Laramie County reserves the right to reject any or all proposals, to waive informalities, and to 
accept all or any part of any proposal as they may deem to be in the best interest of the County. 
 
I hereby certify that I have read and understand the requirements of this Request for Proposals 
and, that I as the respondent, will comply with all requirements, and that I am duly authorized 
to execute this proposal/offer document and any contract(s) and/or other transactions 
required by award of this RFP.  
 
Company________________________________________________________________   
By              (Print name) 
Signature _______________________________________________________________   
Address ________________________________________________________________   
City______________________________ _____State________ZIP___________ ______ 
Telephone _________________________ __ Fax ______________________    
E-Mail Address: _____________________________________________     
DUNS#_____________________   Fed. I.D. #_______________________________  
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CONFLICT OF INTEREST & DISCLOSURE FORM 
I HEREBY CERTIFY that 
 
I (printed name) ________________________ ____       
am the (title)              
and the duly authorized representative of the firm of (Firm Name)     
             
  whose address is           
             
  
And I possess the legal authority to make this affidavit on behalf of myself and the firm for 
which I am acting; and, 
 
Except as listed below, no employee, officer, or agent of the firm have any conflicts of interest, 
real or apparent, due to ownership, other clients, contracts, or interests associated with this 
project; and, 
 
Neither the business nor any authorized representative or significant stakeholder of the 
business has been determined by judicial or administrative board action to be in 
noncompliance with or in violation of any provision of the Building Code Regulations of Laramie 
County, nor has any outstanding past due debt to Laramie County; and, 
 
This proposal is made without prior understanding, agreement, or connection with any 
corporation, firm, or person submitting a proposal for the same services, and is in all respects 
fair and without collusion or fraud. 
 
EXCEPTIONS (List) 
 
 
 
 
 
Signature: ______________________________________________________________ 

Printed Name: __________________________________________________________ 

Firm Name: ____________________________________________________________ 

Date: ___________________ 

 
Sworn to and subscribed before me this ________ day of ___          _________, 20____. 
Notary Public - State of _______________________ 
My Commission expires_______________________ 
 
(Printed, typed or stamped commissioned name of Notary Public) 
 


